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PETJIAMEHT

PadoTHI € JIEKTPOHHOI MOYTOH
B MJIOY «/lerckmii cag Ne 30 p. . [lerpoBckoe»

1. OO0mme moJrokeHus

1.1. MyHununansHOe JOIIKOJbHOE 0Opa3oBaTelibHOE yupexaeHue «Jlerckuii cag Ne 30 p. m.
[letpoBckoe» (manee — JOY) MMEET CBOM aJapec JJIEKTPOHHOW IIOYTHI:
biletovaelena@yandex.ru.

1.2. DOnextponHas moyra B OY MoOXeT HUCHOIB30BaThCS TOJIBKO B aJIMUHUCTPATUBHBIX U
00pa30BaTEeNbHBIX IIEIIAX.

1.3. [Toyp30BaTeny U BIAACITBIIBI JIEKTPOHHBIX TTOYTOBBIX SITUKOB JIOJDKHBI COOTIOAATH MTPaBHIIa
Y MHCTPYKIIUU 10 pabOTe C NIEKTPOHHOM MOYTOM, STUYECKUE HOPMBI OOIIICHHSI.

1.4. Tlepen otmpaBiieHHUEM COOOIIEHUS WM OTYETa HEOOXOIUMO MPOBEPHUTH MPABOMHMCAHHUE U
rpaMMaTHKy TEKCTa.

1.5. ITonp30BaTENSIM TAHHOTO CEPBHCA 3ANPEIICHO:

- y4acTBOBaThb B pACCBUIKE TMIOCIAaHUN, HE CBS3aHHBIX C 00pa30BaTEeNbHON WK
aIMUHUCTPATUBHOM AesTenbHoCcThI0 JIOY;

- TIepechlaTh IO TPOU3BOJBHBIM aJpecaM He 3aTpeOOBaHHYIO MOTPEOUTENIMU
nH(popMaIuio (crnam);

- OTHPABISATH COOOIIEHUS TPOTUBO3AKOHHOTO MJIM HEITUUECKOTO COJIEPIKAHUS;

- WCIIOJIH30BaTh MAaCCOBYIO PACCBUIKY DJIEKTPOHHOM TOYTHI, 3a HWCKIIOYCHHEM
HEO0OXOIMMBIX CIIy4aes;

- JJIEKTPOHHOE TOCJIaHWE HE JIOJDKHO HCIIONBb30BaThCA JJIsl MEPECBUIKH CEKPETHOM M
KOH(pHUACHITMATbHOW HHPOPMAIINH, PETIIaMEHT 0OMeHa KOTOPBIMHU YTBEPKIAACTCS WHBIMU
HOPMaTHUBHO-TIPABOBBIMU AKTaMHU.

2. Tlopsinok 00padoTKH, Nepeayu U NPUEMA TOKYMEHTOB 10 3J1eKTPOHHOM noyTe



2.1. Ilo »neKTpOHHOW TOYTE TMPOM3BOIUTCS TOJy4YeHHWE U OTIpaBka HWHPOPMAIUU
3aKOHOJATEIbHOIO,  HOPMAaTHBHO-NIPABOBOTO,  y4eOHOro,  y4eOHO-METOAMYECKOTrO
XapakTepa, a Takke Jo00i apyroil uH(OpMAIMHM, COBMECTUMOH C IPOLIECCOM
oOpa3oBaHus.

2.2. JInst 00paboTKy, epenayn u nmpuemMa HH(popMaiuu mno ekrponHoi moute B IOY npukazom
3aBEJYIOLIEr0 Ha3HA4YaeTCsl OTBETCTBEHHOE JIMIO — ONEePaTop JIEKTPOHHOM MOYTHI.

2.3. Ilpu co3nanuu 3reKTpoHHOTO nmouroBoro simuka (OI15), caiita IOY oTBeTCTBEHHOE JIHIIO
HaNpaBisieT B MYHUIUNAJIBHBIA OpraH yHpaBieHHs 00pa30BaHHUEM CBOHM JJICKTPOHHBIC
pekBU3UTHl U1 (opMupoBaHMs 0a3bl JJaHHBIX 00pa30BATENbHBIX  YUPEXKICHUI
MYHUITUTIATUTETA.

2.4. Anvunauctpamust JIOY nomkHa obecrieunts OecriepeboiiHoe (DYHKIITMOHMPOBAHUE CEPBHCA
JIEKTPOHHOM MOYTHI U PETYIISIPHOE MOJIy4YE€HUE U OTIIPaBKY MH(MOPMALIMU B TEUCHHUE BCETO
pabodero JHs.

2.5. OTBETCTBEHHOCTD 32 HEHAJIEKAIIYI0 IOJIrOTOBKY HH(POPMALIUH K ITepeiaue Mo 3JIEKTPOHHOM
MOYTE HECEeT aBTOP MH(OPMAIIMH, TIPEATIOIaraeéMoi K OTIIPaBKE.

2.6. OTBETCTBEHHOCTb 3a OTIPABKY aJpecary U MOJIy4YeHUe 3JEKTPOHHOM OYTHI HECET ONepaTop
3JIEKTPOHHOMU MOYTHI.

2.7. IlepenaBaeMble C MOMOILBIO JIEKTPOHHOM MOYTHI O(ULIHANIBHBIE TOKYMEHTBI 1OJIKHBI UMETh
HCXOJSIINNA PErUCTPAllMOHHBIN HOMED.

2.8. Bce mepenaBaemble y4eOHO-METOAMYECKHE M CIPABOYHO-UH(OPMAIIMOHHBIE MaTepHalIbl
JOJDKHBI TIEPEIaBaThCSl C CONMPOBOAUTEILHBIM MHUCHMOM. Il OTHPaBKH 3JIEKTPOHHOTO
COOOIICHUsT TOIB30BaTENb O(QOPMIISIET TOKYMEHT B COOTBETCTBHHM C TPEOOBAaHHUAMH TIO
JIeJIONIPOU3BOACTBY, YTBEpKIAeHHbIMU B JIOY.

2.9.  Tlpu nomydeHUH IEKTPOHHOTO COOOIICHHS ONIEPaTOp:

- TIepeiaeT JOKYMEHT Ha paccMoTpenue agmuauctpanuu JJOY nuiam B ciryuae UMEHHOTO
COOOIIECHNUS - HEMOCPEICTBEHHO apecary;

- B ClIy4yae HEBO3MOXHOCTH MPOYTEHHsI IEKTPOHHOIO COOOIIEHUS YBEAOMIIIET 00 3TOM
OTIIPABHUTEIIS.

2.10. OrtnpaBka U MOJTy4YE€HHUE ITEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS C UCIOIb30BaHUEM
MPOTPAaMMHBIX TIPOJYKTOB, NpPEIHA3HAYCHHBIX JJIs1 pabOTHI C DJIEKTPOHHOH MOYTOH B
HOYV.

2.11. Vuer SIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS ITyTeM PETHCTpPallid B HKypHaie
pEeTUCTpaIK BXOSAIINX / UCXOMAIINX TOKYMEHTOB.

2.12. DneKkTpoHHBIE JOKYMEHTHI AYOJIHPYIOTCA B BHJAE KONMHH HA OYMaKHBIX HOCHTEISIX C
MIPUCBOCHUEM HOMEpa BXOJSIIETO WM HCXOJSIIETo JAoKymMeHTa. CpoKHM HX XpaHEHUS
periIaMeHTHPYIOTCS UHBIMH HOPMaTHUBHBIMH aKTaMH.

3. OTBeTCTBEHHOCTH

3.1. I3menenune HammeHoBauwus opuimanpaoro OIS JIOVY cornacoBhIBaeT co CielMamTuCcTaMu
VYnpasnenus o0pa3oBaHusi aqMUHUCTpaIuu PoctoBckoro paitona SpociaBckoii o0mactw,
BEIYIIUMHU DJIEKTPOHHBIN JTOKYMEHTOOOOPOT M OTBEUYAIONUMHU 32 WHGOPMaTU3AIUIO
CUCTEMBI MYHHUIIUTIATHHOTO 00pa30BaHMUsI.

3.2. Tlo dakry m3menenus opunuaipbHoro DI JIOY 06s3aH0 yBEAOMUTH HHPOPMAITHOHHBIM
MHUCbMOM VYnpasnenue oOpa3oBaHHs aJAMHHHUCTpalM PoCTOBCKOTO paiioHa



SApocnasckoii o6acTu 3a 3 pabounx maHs 10 cMeHbl DIIS ¢ ykazanueM natel, ¢ KOTOpPOH
W3MEHEHHUS BCTYIAIOT B CUITY.

3.3. OTBeTCTBEHHOCTH 32 (PYHKIMOHUPOBAHHUE AIEKTPOHHOTO IOKYMEHTOO00POTa B YUPEKIACHUU
HeceT 3aBeayromui JJOY.



